
AUTHOR GUIDELINES 
 
Ebook Submission 
1. Email: Submit your manuscript by emailing ebooks@mind-like-water.com. Include 

the words EBOOK SUBMISSION in the Subject line. 
2. Email Message: Include your name, email address and phone number, a synopsis of 

the manuscript, and whether the manuscript has been previously published. 
3. Full manuscript: We must receive your manuscript in full in order to make a decision 

regarding publication. The manuscript must be in Microsoft Word format, and have 
been spell/grammar checked. The manuscript can include photos, graphics, music, 
video, hyperlinks, forms, etc. Attach the manuscript to your email message. 

4. Genres: We will consider nonfiction and fiction works. We will not consider works that 
contain pornographic, hate, violent, racist, or sexist material.  

 
Publication Consideration 
1. Please allow 2 weeks for a decision regarding publication.  
2. A manuscript that requires extensive editing will be returned to the author for 

revisions before it will be considered for publication. 
3. We will not consider any books which have been previously published by another 

electronic company until the rights have reverted back fully to the author. We also 
will not consider any manuscript that has been self-published through a vanity press. 

4. If we approve your submission, we will send you a contract outlining the rights and 
royalties proposed. Click here to read a sample contract. 

5. We will publish your manuscript (i.e., make it available online for purchase) within 1 
month of the contract signing.  

 
Editing/Conversion 
1. Once a contract has been signed, our professional editor will edit the manuscript. 
2. The author will receive the edited manuscript for final approval. 
3. Once finalized, the manuscript will be converted to pdf format. 
 
Marketing/Sales 
Once a contract has been signed, we will provide the following services: 
1. Design and create a web page that promotes/sells the ebook. The web page can 

include links to secondary pages that offer author information, sample chapter, 
testimonials, reviews, etc. For an example, click here or here.  

2. Design a cover for the ebook. 
3. Host the web pages on the mindlikewater.com web site. The author may choose to 

purchase a separate domain name. 
4. Provide access to our secure, online merchant account to sell your ebook. 

Customers may pay online by credit card (MasterCard, Visa, or American Express), 
or offline by credit card, check, or money order. 

5. Include the ebook in our directory immediately upon publication. 
6. Feature the ebook in our e-newsletter Message in a Bottle in the issue that follows 

the ebook’s publication. For an example, click here. 
7. Register the primary web page with 8 of the major search engines within 1 month of 

the ebook’s publication. 
8. Provide a copy of the MLW-authored brochure, “A Guide for Authors: Tips on 

Marketing Your Ebook.” 
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